CHECKLIST FOR PROPOSALS

GENERIC

P.I. ___________________________________________
Dept. ________________________________________________

Agency:  _______________________________________
Title: ________________________________________________

1.  BUDGET:

CHECK BUDGET FOR ACCURACY






              _____

ANTICIPATED START DATE _______   


WHERE RAISES START         

_____

CHECK FACULTY SALARY FOR ACADEMIC YEAR COVERAGE



_____

CORRECT FRINGE & INSURANCE RATES






_____

CORRECT IDC RATES









_____

CORRECT CALCULATION ON GRAD STUDENTS SALARIES



   
_____

CORRECT TUITION REMISSION







_____

CALCULATION NOT TO BE SHOWN ON BUDGET




_____

STATEMENT REGARDING REMAINDER OF TUITION

ON BUDGET
     







_____

SECRETARY SUPPORT, OFFICE SUPPLIES, COPYING - 

PER NEW COST ACCOUNTING STANDARDS, JUSTIFICATION FORM

NEEDED (FOR FEDERAL OR FEDERAL FLOW-THRU ONLY)



_____

2.  IS A COMMITMENT FORM REQUIRED?







_____

IS BUDGET TO BE SPLIT?








_____

IS IDC TO BE WAIVED/REDUCED?







_____

IS THERE A SUBCONTRACT INVOLVED?






_____

IS ANY COST SHARING REQUESTED FROM COLLEGE?




_____

IF YES, IS JUSTIFICATION PROVIDED?





  
_____

IS COST SHARING BEING PROVIDED BY DEPT/OTHER?



 
_____

ARE ALL NECESSARY SIGNATURES PROVIDED





_____

3.  SPAF 











   
ARE ALL SIGNATURES PROVIDED?







_____

IS DEADLINE PROVIDED?








_____

IF LESS THAN 48 HOURS FOR HANDLING, IS COMPLETED AIR BILL ATTACHED?
_____

IS DATA ON P.I. & DEPARTMENTS COMPLETE ON DATA PAGE? 

               
_____

IS ADDRESS SUFFICIENT FOR PROPER HANDLING(FEDERAL EXPRESS ADDRESS VS. P.O.)?   
_____

IS STATUS PROPERLY MARKED?







_____

IF REVISION/RENEWAL/CONTINUATION, IS TITLE SAME AS ORIGINAL PROJECT?

_____

IF NO, WHAT DOES PROPOSAL MATCH TO?




    
_____

4.  IF DETERMINABLE, CHECK TO SEE IF POTENTIAL FOR INTELLECTUAL PROPERTY   

(REQUEST CHECKLIST IF NOT PROVIDED)






_____


Comments: ____________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________
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