
	College of Engineering            Proposal Commitment Form                        FORM COE/OER-1 REV 3/2006


SECTION ONE – IDENTIFYING INFORMATION
	PI:
	     
	Agency:
	     
	UPN:
	     

	Title:
	     


SECTION TWO – COST SHARING COMMITMENTS FROM SPECIFIC DEPARTMENT(S), COLLEGE(S) AND/OR OUTSIDE SOUCE(S) 
If funded, no other support will be required except as agreed to here. In accordance with the University’s Policy cost sharing should be limited to mandatory. Please see the University’s policy for more specific details; it is available at http://rgp.ufl.edu/handbook/new_faculty_handbook/#m46_, 
If this proposal requires commitments by the College or involves non-mandatory/voluntary cost sharing, it should be submitted to the Office of Engineering Research enough in advance of the agency’s deadline that the details of the commitment may be finalized and/or the Dean can review the non-mandatory cost sharing justification. It is recommended that requests or cost sharing plans be discussed with the Associate Dean for Research as soon as possible.

Indicate by stating the amount below whether cost sharing is mandatory and/or is non-mandatory/voluntary. Enter ZEROS if none. Indicate source and category.
	Mandatory Cost Sharing:

Amount to be Documented to Sponsor/Agency                 $     
(Attach documentation from agency)
	Non-mandatory/ Voluntary Cost Sharing:

Amount to be Documented to Sponsor/Agency                $     
(Attach justification for review by COE Dean)

	List below all obligations necessary to perform the project – not paid by or supplied by the Agency/Sponsor. 
	Department
	College
	Other / Outside Source(s)

	
	Attach copy of commitment letter from each source providing cost sharing

	Salary (include fringe benefits)
	$     
	$     
	$     

	OPS (include fringe benefits)
	$     
	$     
	$     

	Equipment (OCO)
	$     
	$     
	$     

	Expense / Travel
	$     
	$     
	$     

	Space Renovation Costs/Space Rental
	$     
	$     
	$     

	Associated Indirect Costs
	$     
	$     
	$     

	Total Commitments (equal total of first line above)
	$     
	$     
	$     

	Additional Space/facilities Required?     FORMCHECKBOX 
 Yes     or      FORMCHECKBOX 
 No
	If yes,  please explain– attach additional sheets  (do not write on the back of this form)


SECTION THREE – COMPLETE ALL CHECK BOXES AND PROVIDE INFORMATION/DOCUMENTATION AS INDICATED
	Is the budget split between departments and/or colleges?
	 FORMCHECKBOX 
 Yes: Attach budget detailing amount for each area and total.

 FORMCHECKBOX 
 No

	Is the Indirect Cost rate the federally negotiated rate?

NOTE: If standard IDC rate (see list at OER’s website), explain this in Section Four below only, no guidelines are necessary. If non-standard rate, attach sponsor guidelines.
	 FORMCHECKBOX 
 Yes: Specify rate (check one box on each row)

              FORMCHECKBOX 
 On-Campus    FORMCHECKBOX 
 Off-Campus    FORMCHECKBOX 
 Both       

              FORMCHECKBOX 
 Research        FORMCHECKBOX 
 Instruction       FORMCHECKBOX 
 Other Sponsored Activity
              FORMCHECKBOX 
 AREC
 FORMCHECKBOX 
 No: Rate      % and       Base (TDC/MTDC). Explain (see note at left) 

	Are proposed subcontractors identified in the budget?
	 FORMCHECKBOX 
 Yes: Attach official proposal from subcontractors.

 FORMCHECKBOX 
 No

	Are any Intellectual Property rights referenced in proposal / guidelines?

Any Project Background IP licensed to this or another entity?
	 FORMCHECKBOX 
 N/A (Check only if Federal or Federal Flow-Through funds)
 FORMCHECKBOX 
 Yes: Attach IP Checklist
 FORMCHECKBOX 
 No: Attach IP Checklist only if sponsor is a for-profit agency

	Is there a potential Financial Conflict of Interest with this sponsor?

Disclosure of Financial Conflict of Interest form must be completed for NSF, DHHS, and AHA regardless of the answer to this question.
	 FORMCHECKBOX 
 Yes: Identify individuals and their relationship with sponsor in Section 4.
 FORMCHECKBOX 
 No

	If requested budget does not include salary for named faculty, will the faculty time only involve and be reported as student supervision?
	 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No: faculty's salary cost sharing should be identified above.
 FORMCHECKBOX 
 N/A: Salary requested in budget


SECTION FOUR – ADDITIONAL COMMENTS/DETAIL
	Are additional pages attached to complete the detail needed to approve this proposed project?   FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No  (do not write on the back of this form)


SECTION FIVE – APPROVALS
Signatures below indicate acceptance of above terms and indicate that information is accurate to the best of PI’s / Department Chairperson’s knowledge.
	PI:       
	Date
	
	Assoc. Dean/Research:  Jennifer S. Curtis
	Date

	

	Chair:       
	Date
	
	Dean:       
	Date


If Faculty from more than one department involved:

	PI:       
	Date
	
	PI:       
	Date

	

	Chair:       
	Date
	
	Chair:       
	Date


	College of Engineering            Proposal Commitment Form                   FORM COE/OER-1 REV 2/2006



INSTRUCTIONS - This form should be submitted with every proposal.
SECTION ONE:
Indicate the Principal Investigator’s name, the agency the proposal is being submitted to, and the title of the project. The UPN (University Project Number) should be left blank unless this is a revised proposal, in which case the UPN assigned to the latest submission should be indicated. 

SECTION TWO:
Identify all non-sponsor commitments required. In the chart: indicate the source and amount of cost-sharing by category and in Section Four provide justification. NOTE: If this is a travel grant and no faculty salary is allowed, then effort spent during travel is considered mandatory cost-sharing and the value should be identified in the chart. 

Justifications should include:

For department / college commitments: why these funds are requested and why this cannot be supported by the funding agency.  

Salary / OPS: name, percentage of effort, the specific account or type of funds (e.g., faculty release time) which will be used.  

Equipment (OCO) and Expense / Travel: itemize with estimated cost and the account or type of funds. 

Space Renovation Costs should be explained in detail – attach additional information sheets as needed – for prior approval.


Associated indirect costs: should always be calculated on the applicable direct costs being cost shared at the rate(s) used for the requested



funds. This reduces the real dollars of mandatory cost-sharing and is a cost that can be documented.

Additional Space or Facilities (not already assigned) required to perform the project – provide detail for prior approval request.
If there are questions concerning agency requirements, contact Office of Engineering Research for assistance in advance of proposal deadline.
SECTION THREE:
Answer all questions using the checkboxes provided.
Budget Split - It is the College=s policy that when more than one department is involved in a research project, the overhead distribution will be made to each department in direct proportion to the modified total directs cost generated by the faculty and staff of that department.  Accordingly, identify the departments involved and attach an internal budget breakdown showing the distribution among the departments.  It is understood that any redistribution subsequent to proposal submission will require agreement by all principal investigators and department chairpersons involved as well as Dean=s Office approval.

Indirect Costs – Federally negotiated standard rates are on OER’s Web site at http://www.eng.ufl.edu/home/oer/facts.html#ICRATES. If the rate is restricted by the agency for a particular program (e.g., NSF REU), attach a copy of the policy. If a non-federal standard rate is in effect, explain in Section Four.  In the exceptional case when a reduced indirect cost rate is being requested, identify the percentage being requested, the difference in dollars between the established rate and the rate requested (unrecovered indirect costs) and include specific justification for the request in Section Four.  

Subcontracting - Identify the proposed subcontract(s) and attach a copy of the official subcontractor’s proposal signed by the Authorized Official for the subcontractor, budgets, and/or letters of commitment from the subcontractor(s).  

Intellectual Property – If the proposal is for federal flow-through dollars, then check N/A. If there is existing and/or potential intellectual property which should be identified and taken into consideration in the negotiation of any contractual language should this project be funded, check YES and complete the Checklist for Pre-Award Negotiation. If the proposed sponsor for this project is a for-profit entity, then the Checklist for Pre-Award Negotiation should be completed even if no intellectual property is involved.
Financial Conflict of Interest – “Could the results of this study potentially impact the company’s interests either negatively or positively?”  If this sponsor has officers or financial stakeholders (includes consulting) who are UF employees or family members of UF employees, then check YES and identify these individuals and their relationship with the sponsor in Section Four.  Note that completing this section does not relieve the Key Personnel of the requirement of completing the Disclosure of Conflict of Interest form for all NSF, DHHS, and AHA proposals.
Student Supervision - If the project is a student project and the only faculty involvement is for supervision of the student’s effort, then check YES.   If the faculty will be performing a portion of the project, check NO and identify salary cost sharing in Section Two; this should also be documented as organized research on the Faculty Activities Report.  
SECTION FOUR:

Identify any other special requirements (ex. Additional lab space) or information regarding the proposal and include any required justification in the box provided or on an attached page. Do not write on the back of the form. 
SECTION FIVE:

This form should be signed by all Principal Investigator(s) and Department Chairperson(s) involved and submitted with all proposals.
Signatures indicate acceptance of above terms and indicate that information is accurate to the best of PI’s and Department Chairperson’s knowledge. If additional signatures are needed, please attach additional page(s) as necessary.  Only the commitments specified in this form will be honored.

Contact the Office of Engineering Research at 392-9448 if assistance is needed with the completion of this form.
PAGE  

